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        Users trust to manage documents on pdfFiller platform

        
                                                
                        65.5K+

                        documents added daily

                    

                                    
                        53%

                        of documents created 
from templates

                    

                                    
                        4M

                        PDFs edited per month

                    

                                    
                        238K

                        documents shared 
per month

                    

                                    

    


                            
        
            
                
                                            
                            Introducing our Create a PDF Template feature
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                                                                        With our Create a PDF Template feature, you can easily customize and generate professional PDF templates that cater to your specific needs.

                                                                                                Key features:

                                                                                                
                                                                    
                                        Drag and drop functionality for effortless template creation

                                    

                                                                    
                                        Flexible design options to match your branding

                                    

                                                                    
                                        Ability to add dynamic fields for personalized information

                                    

                                                                    
                                        Multi-page support for comprehensive templates

                                    

                                                                    
                                        Responsive layout for optimal viewing experience on any device

                                    

                                                            

                                                                                                Potential use cases and benefits:

                                                                                                
                                                                    
                                        Streamlining invoicing processes and generating professional invoices with ease

                                    

                                                                    
                                        Creating customizable reports and documents for improved data visualization

                                    

                                                                    
                                        Designing engaging and personalized marketing materials for effective campaigns

                                    

                                                                    
                                        Efficiently generating contracts, forms, and agreements with standardized formats

                                    

                                                                    
                                        Creating professional-looking resumes and portfolios for job applications

                                    

                                                            

                                                                                                By using our Create a PDF Template feature, you can save time, enhance your brand's image, and ensure consistency across your documents. Say goodbye to manual template creation and let our feature simplify the process for you.

                                                            

            

        

    
    
    
        
            
                All-in-one PDF software
            

            
                A single pill for all your PDF headaches. Edit, fill out, eSign, and share – on any device.
            

            
                                    
                        Start free trial
                    
                            

            

            

        

    


                                                
            
                    
        Instructions and Help about Make Template Certificate
    


            Every month you send your client an invoice where you change only a few details including the date, quantities and amount. The rest of the information remains the same. Every time you make a copy of the previous invoice, delete the old information, fill it with new figures and send the new invoice as an attachment.

                pdfFiller offers you an easier and less time-consuming way. Create a template and use it every time you need to issue an invoice. It takes only a few clicks to create a new document based on the template. Fill and sign it using our handy tools, and send it directly from pdfFiller.

                 To get started, open the document, fill in the information you want to appear in the template and create fillable fields.

                [image: ]

                 Then, click the arrow near Done and select Go to MY DOCS in the drop-down menu.

                [image: ]

                 In MY DOCS, select the document, click More and choose Template from the drop-down menu.

                [image: ]

                 In the dialog window, press Create Template.

                [image: ]

                 The letter “T” will appear on the document’s icon meaning that the document is a reusable template. To use the template, select it and choose To create Document.

                [image: ]

                 Name the new document and click Create.

                [image: ]

                 The newly created document will immediately open in the editor. Fill the document and send it to your client directly from pdfFiller using our handy mailing service. The template remains unchanged, you can use it again and again.
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                 To learn more about how to create and use templates, watch the following video:

                
            
                

                            

        

                If you like being able to create PDF templates online, you might be interested in a lot of other great features that pdfFiller has to offer. Some of these include editing, annotating and signing documents, making copies, converting PDF documents to Word, Excel or PowerPoint formats. Check out these tutorials to see the other great things that pdfFiller can do for you!

                

        
                
        
                            Video Review on How to Create a PDF Template
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        How to Use the Create a PDF Template Feature
    


            Creating a PDF template with pdfFiller is a simple and efficient way to streamline your document creation process. Follow these step-by-step instructions to get started:

                
                        
                                    01

                    
                        Login to your pdfFiller account and click on the 'Templates' tab.
                    

                            

                        
                                    02

                    
                        Click on the 'Create Template' button.
                    

                            

                        
                                    03

                    
                        Choose the document you want to turn into a template. You can upload a file from your computer, import from cloud storage, or select from your existing documents.
                    

                            

                        
                                    04

                    
                        Once you've selected the document, pdfFiller will automatically convert it into an editable template.
                    

                            

                        
                                    05

                    
                        Review the template and make any necessary adjustments. You can add fillable fields, text boxes, checkboxes, and more to customize the template to your needs.
                    

                            

                        
                                    06

                    
                        To add a fillable field, click on the 'Add Fillable Field' button and choose the type of field you want to add. You can add text fields, date fields, signature fields, and more.
                    

                            

                        
                                    07

                    
                        Drag and drop the field to the desired location on the document. Resize and adjust the field as needed.
                    

                            

                        
                                    08

                    
                        Repeat the previous step to add more fillable fields or other elements to the template.
                    

                            

                        
                                    09

                    
                        Once you're satisfied with the template, click on the 'Save' button to save it to your templates library.
                    

                            

                        
                                    10

                    
                        You can now use this template to create new PDF documents with ease. Simply select the template from your templates library, fill in the necessary information, and save the completed document.
                    

                            

                        
                                    11

                    
                        You can also share the template with others by clicking on the 'Share' button. You can send the template via email, generate a link to share, or even embed it on your website.
                    

                            

                        
                                    12

                    
                        With the Create a PDF Template feature, you can save time and effort by creating reusable templates for your documents. Start using this powerful feature today and experience the convenience it brings to your document workflow.
                    

                            

                    

                If you have any further questions or need assistance, feel free to reach out to our support team. We're here to help!

            

    
                
    
        What our customers say about pdfFiller

        See for yourself by reading reviews on the most popular resources:
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                        661 Reviews
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                        95k Reviews
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                        9k Reviews

                    

                

        

                    
                                    
                        
                            
                                
                                    Ann B

                                    

                                

                                
                                    2016-01-29

                                

                            

                            
                                
                                    I was printing IRS form 1099-MISC and wish there was a way I could have copied all info from the first page to the subsequent pages, but there wasn't.
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                                    Shannon

                                    

                                

                                
                                    2020-03-31

                                

                            

                            
                                
                                    This was the best PDF editor site I have seen thus far! It was so smooth and easy to use, as well as had multiple options to easily save and transfer the document without needing to convert everything back and forth!
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                    Get a powerful PDF editor for your Mac or Windows PC

                    Install the desktop app to quickly edit PDFs, create fillable forms, and securely store your documents in the cloud.

                    
                        Download pdfFiller for Mac OS

                        Download pdfFiller for Windows PC
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                    Edit and manage PDFs from anywhere using your iOS or Android device

                    Install our mobile app and edit PDFs using an award-winning toolkit wherever you go.

                    
                        Download from App Store

                        Download from Google Play
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                    Get a PDF editor in your Google Chrome browser

                    Install the pdfFiller extension for Google Chrome to fill out and edit PDFs straight from search results.

                    Download from Chrome Web Store

                

            

        

    


    
    
        
            
                
                    pdfFiller scores top ratings in multiple categories on G2
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                Did you know?
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                        PDF Annotator can automatically create a template from a PDF file to use as a new document. A template can only consist of a single page. When you need more space, you can add additional pages to the document. You can also choose a different template, or add a blank page by going back to the Style tab under Page background.


                    

                                    [image: Card icon]
                         Secretory is a service that provides a secure and HIPAA-compliant solution for hosting and processing online web forms. Each form you create is assigned its own URL, which can be opened as a link from your website or iframe within a page on your website. As you build a form, the Bodybuilder creates the HTML code for you in the background, and you can toggle between the form view and the HTML source code view.


                    

                                    [image: Card icon]
                         Invoices App has sections for Tasks, Projects, Items, Timesheets, Work Orders Milestone and delayed invoices. There are two editors available, Drag & Drop and JSON editor. If you have good knowledge in the editor you can customize a custom template using JSON.


                    

                            

        

    
            
        
            
                                    For pdfFiller’s FAQs
                            

            
                                    Below is a list of the most common customer questions. If you can’t find an answer to your question, please don’t hesitate to reach out to us.
                            

            
                                    
                        
                            
Video: Tutorial — Fill, Edit and Sign Your PDF Document Online Using pdfFiller
                        

                                                    
                                                                    
                                        
                                            

                                                                                            Video: Tutorial — Fill, Edit and Sign Your PDF Document Online Using pdfFiller 
                                                                                    

                                    

                                                            

                                            

                                    
                        
                            
Video: Create Fillable Document Template Using pdfFiller
                        

                                                    
                                                                    
                                        
                                            

                                                                                            Video: Create Fillable Document Template Using pdfFiller 
                                                                                    

                                    

                                                            

                                            

                                    
                        
                            
What are the benefits of Creating and Using Templates?
                        

                                                    Templates allow you to save time when filling out documents with frequently-used information. For example, it is useful when you often fill an expense report, where your name or the name of your business never changes, but the address of the customer is unique to each report.

                                            

                                    
                        
                            
How do I Create, Use and Edit Templates?
                        

                                                    Upload the document with pdfFiller.com Uploader or select the document in “My Forms” page. Fill in the information that you want your template to always contain and click “Done” button to return to “My Forms” page. Select the filled document and click “T”--”Template” button. Your document will be converted into a template.  Every time you open the document, you will be prompted for a new document name and a new one will be created. The template itself will remain unchanged and ready for use.  If you need to change the template, simply select the template form in “My Form” page and click “Template” button. The template will be converted to a regular form.  You can modify and convert it to a template later.

                                            

                                    
                        
                            
How do I create a Template?
                        

                                                    Upload the document with pdfFiller.com Uploader or select the document in “My Forms” page. Fill in the information that you want your template to always contain and click “Done” button to return to “My Forms” page.  Select the filled document and click “T”--”Template” button. Your document will be converted into a template.  Every time you open the document, you will be prompted for a new document name and a new one will be created. The template itself will remain unchanged and ready for use.

                                            

                                    
                        
                            
How do I create Templates from “My Forms”?
                        

                                                    Convert original documents into templates by first uploading the document into “My Forms” page. Then select the “Template” button, signified by a document with the letter “T.”

                                            

                                    
                        
                            
How do I use my Templates?
                        

                                                    Select the document you wish to convert into a template. Enter your information. Save and return to “My Forms” page.  Select the “Template” button (document with the letter “T”). Your information is now already entered for future use.
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